IHOJTOXKEHHE
110 3a1IUTEe NEePCOHAIBHBIX TAHHBIX
B ABTOHOMHO# HEKOMMeEP4YeCKOil OpraHu3anuu
JAOIOJHUTEJIBHOr0 NPoPecCHOHATBHOr0 00pa30BaHUs
«/1a1bHEeBOCTOYHBIN HAYYHO-METOAMYECKUI LIEHTP OXPAaHbI TPyAa U
0€3011aCHOCTH JOPOKHOT0 ABHKEHM D)

1. O0mue moJ10KeHUs
1.1. Hacrosimee IlonoxkeHune ycTaHaBiIMBaeT MOPSIOK IpHeMa, ydeTa, cOopa, MOWCKa,
00pabOTKM, HAKOIUIGHHWS M XPaHEHUS [IOKYMEHTOB, COJIEP)KallUX CBEJIEHUS, OTHECEHHBIE K
nepcoHabHbIM JaHHBIM coTpynHUKoB AHO [II1O «/lampHEeBOCTOUHBIH HAyYHO-METOIUYECKUM
LEHTP OXpaHbI TpyJa U OE30MaCHOCTH JOPOKHOTO JIBIKeHUs» (manee - LleHTp) u pazpaborano Ha
OCHOBE CIJIEAYIOIIUX 3aKOHOAATEIbHBIX 1 HOPMAaTUBHO-IIPABOBBIX JOKYMEHTOB!
*+ Tpynosoii Koneke Poccuiickoit @enepanuu (pea. 01.12.2016);
*+ O@enepanbHblii 3akoH 0T 27.07.2006 Ne 152 — @3 (pen. 03.07.2016)
IIEPCOHAJIBHBIX JTAHHBIX»;
*+ Vcrae AHO /IIO «/lanbHEBOCTOUHBIM HayYHO-METOIWYECKUN LIEHTP OXpaHbl
Tpyaa u O€30MACHOCTH JOPOKHOTO JBHKEHUS» (YTBEPXKIEH pEelIeHUEM
enuHcTBeHHOTO yupenutens Ne 9 ot 18.07.2016r.)
1.2. Tlox coTpyAHHMKaMH TOAPA3yMEBAIOTCS JUIA, UMEIOIIUE TPYAOBBIC OTHOUICHHUS C
AHO JIIO «/lanbHeBOCTOUHBIM Hay4HO-METOJUYECKUN ILIEHTP OXpaHbl Tpyda U 0e30macHOCTH
JIOPOXKHOTO JIBUKECHUS.
1.3. Hacrosmee [lonoxeHue sBIsSeTCsS pa3BUTHEM KOMIUIEKCA MEp, HAIIPaBJICHHBIX Ha
o0OecrieueHre 3allluThl TEPCOHAJBHBIX JAHHBIX, XpaHALIMXCA y paboroaarens, MOCPEICTBOM
IIJIAHOMEPHBIX IEUCTBUH 10 COBEPILICHCTBOBAHUIO OPTaHU3aLUU TPYA.

2. IlonsiTHe M coCcTaB MNEPCOHAJIBbHBIX JAHHbIX
[Ton mepcoHanbHBIMU JaHHBIMH COTPYIHUKOB MOHMMAaeTcs MHGpoOpMalus, HeoOXoauMast
paboTo/aTelno B CBSI3M C TPYJOBBIMH OTHOLICHUSIMH M Kacarollasicsi KOHKPETHOTO COTPYIHMKA, a
TaKkke CBeZeHHs O (pakTax, COOBITHSIX M OOCTOSITENBCTBAX JKU3HHU COTPYAHHKA, IMO3BOJISIOIIHNE
UICHTU(PHUIMPOBATH €0 JIUYHOCTH. [lepcoHabHble TaHHbBIE BCETAa SIBIAIOTCS KOH(QUACHIIMATBLHOH,
CTpOTro OXpaHseMoil nHpopManuei.

K nepcoHaibHBIM JAHHBIM OTHOCSITCS:

- Bce Omorpaduueckue CBEJACHUSI COTPYAHHUKA,
- oOpa3oBaHue;

- CHENUAILHOCTE;

- 3aHMMaeMas JI0JKHOCTb,

- HaJu4ue CyJUMOCTEN;

- aJ]pec MecTa KUTEIbCTBA;



- JoMalHui Tenedos;

- COCTaB CEMbH;

- MecTo paboThI UM y4eObl YJICHOB CEMbU M POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOILCHUH B CEMbE;

- pa3mep 3apabOTHOM IJIATHI;

- Coziep)KaHue TPYLOBOTO JIOTOBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEICHUI O HATMYUHN MaTepUAIbHBIX IIEHHOCTEH;

- coziep)KaHue JeKJIapaliy, I01aBaeMOi B HAJIOTOBYIO HHCICKIIHIO;

- TIO/UIMHHUKH U KOIMU TPUKA30B 110 JINYHOMY COCTAaBY;

- JIMYHBIE JieNia, TUYHbIe KapTouku (opma T2) u TpynoBble KHUKKH COTPYTHHKOB;

- OCHOBAHUS K MPUKa3aM IO JIMYHOMY COCTaBY;

- Jienia, cofeprKalire MaTepuaIsl 110 MOBBIICHUIO KBATN(UKAIIMU U IEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieI0BaHHIM;

- KOITMM OTYETOB, HAIIPABJISIEMbIC B OPraHbl CTATHCTHKH;

- aHKeTa;

- KOIIMH JOKYMEHTOB 00 00pa3oBaHuM;

- pe3yJIbTaThl METUIIMHCKOTO 00CIIETIOBaHHS HA MPEIMET FOJHOCTH K OCYIIECTBICHUIO TPYIOBBIX
00513aHHOCTEH;

- ¢ororpadun;

- M T.IL

JlaHHbBIC JOKYMEHTHI SBJISIOTCS KOH(DUICHIIMAIBHBIMHU, XOTS, YYUThIBas UX MAaCCOBOCTh U
eIMHOe MeCTO OOpadOTKM M XpaHEHHs - COOTBETCTBYIOUIMH TpH( OrpaHMYEHUS HAa HUX HE
craBuTcs. PexuM KOHQUACHIMATBPHOCTH TMEPCOHAIBHBIX JAHHBIX CHUMAETCS B  CIyYasx
00€3JIMYNBaHMS WITU 110 UCTEYCHUH 75 JIET CpOKa XpaHEHHsI, €CIM UHOE HE ONPEICIICHO 3aKOHOM.

CobcmeeHHukom uHGoOpmayuonuvix pecypcog (NEPCOHANBHBIX TaHHBIX) — SBISIETCS
CYOBEKT, B MOJHOM OOBEME PEaNN3YIONIMI MMOJTHOMOYHUS BIIAJACHUS, MTOJIb30BAHUS, PACTIOPIKCHUS
THMH pecypcaMu. DTO JII000H TpaKIaHWH, K JIMYHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOLIHE
NepCOHANBHBIC TAHHBIE, U KOTOPBIN BCTYIHII (CTaI COTPYIHUKOM) FITH U3BSIBIII )KEJTAHUE BCTYITUTD
B TpPYJIOBBIE OTHOWIEHHs ¢ paboromareneM. CyOBEKT NEpPCOHAIBHBIX JAHHBIX CaMOCTOSITEIbHO
pelaeT Bompoc nepeaadu padoToAaTeN0 CBOMX EPCOHANTBHBIX JTaHHBIX.

Hepowcamenem nepconanvhvix OAHHBIX SBISETCS PabOTOAATENh, KOTOPOMY COTPYAHHUK
JTOOpOBOJIFHO TIEpEAaeT BO BIIQJCHWE CBOW IEPCOHAJBHBIE JaHHBIE. PaboTomarenb BEHITONHSET
(GYHKIHIO BIaJICHHUS STUMH JTaHHBIMU U 00JIa/IaeT MMOJTHOMOYHSIMH PAcTIOPsDKEHHUS UMH B TIpeJienax,
YCTaHOBJICHHBIX 3aKOHOATEIIHCTBOM.

IIpaBa u oOs3aHHOCTHM paboToAarens B TPYAOBBIX OTHOLICHHUSX OCYIIECTBISIOTCS
(Gu3NYECKUM JIMLIOM, YIIOJHOMOYEHHBIM paboTojaTesneM. YKa3aHHble MpaBa U OOS3aHHOCTH OH
MOXET JIeJIETUPOBATh HIKECTOSANIMM PYKOBOJHUTENISM — CBOMM 3aMECTUTEISIM, PYKOBOIUTEISIM
CTPYKTYPHBIX TIOApa3JeNieHuid, paboTa KOTOPBIX TpeOyeT 3HaHUS TMEPCOHATBHBIX JTaHHBIX
pPaOOTHHUKOB MJIM CBsi3aHa C 00padOTKON 3TUX JaHHBIX.

Ilompebumenamu (nonrvzoeamensimu) nepcoHANbHbIX OAHHBIX SIBISIOTCA IOPUANYECKUE U
dusnyeckue nuna, oodpamaromuecs K COOCTBEHHUKY WM JIEPIKATEN0 MEPCOHANBHBIX JTAaHHBIX 32
MIOJTy9YeHUEM HEOOXOMMBIX CBEJICHUH H MOJB3YIOIIMECs MU 0e3 ITpaBa IepeIadn, pa3rialleHHs.

3. IIpuHIunbI 00padOTKH MEPCOHATBHBIX JAHHBIX

OOpaboTka NEepCOHANbHBIX JaHHBIX BKJIIOYAaeT B ce0fd UX IMOJIydeHHEe, XpaHEeHHE,
KOMOMHHMpOBaHHUE, Hepeaady, a TaKkkKe aKTyaIu3aluio, OJOKHpPOBAHUE, 3aIIUTY, YHHUYTOXKCHUE.
[lomyuenune, xpaHeHHe, KOMOMHMpOBaHWE, Ilepefavya WM JI000e Jpyroe HCIOIb30BaHNE
HEPCOHAIBHBIX JAaHHBIX COTPYJHHKA MOXET OCYLIECTBIATHCS HCKIIOUUTENBFHO B IIEJAX
obecriedeHHsT COOJIIOEHHS 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHUCTBHUS
paboOTHUKAM B TPYAOYCTPOHCTBE, OOYYEHHH M MPOABIKEHHHU IO CIIyx0e, oOecredeHus JUIHOM
0€30MacHOCTH COTPYIHHKOB, KOHTPOJIS KOJIMYECTBA W Ka4yeCTBa BBINONHIEMON paboOTHl |
obecriedeHHss COXpaHHOCTH UMYIIECTBA.

Bce mepcoHanpHBIE [aHHBIE COTPYIHHKAa IIOMY4alOTCs y Hero camoro. Ecmm
IEPCOHANIBHBIE JAaHHBIE COTPYJHHKA BO3MOXKHO IIOMYYUTHh TOJBKO y TPETheH CTOPOHBI, TO



COTPYIHUK JOJDKEH OBITh yBeAOMIIEeH 00 3TOM 3apaHee, M OT HEro JOJKHO OBITh IOJYYeHO
nuchbMeHHoe corjacue. Paborogarens AOMKEH COOOIIUTH COTPYAHHUKY O LENAX, MpearnojaraéMbix
UCTOYHHKAX M CIOCO0aX MOJTYYECHHUs MEPCOHATIBHBIX JAaHHBIX, @ TAKKE O XapaKTepe MOMISKAIINX
MOJIyUYEHUIO TMEePCOHATBHBIX JAHHBIX W IOCIEACTBUSX OTKa3a COTPYAHHUKA JaTh MHCbMEHHOE
COrJiache Ha MX MOJIy4eHHeE.

He nmomyckaercst momydenue u oOpaOOoTKa MEPCOHAIBHBIX IAaHHBIX COTPYIHHUKA O €ro
MOJUTUYECKHX, PEIMTHO3HBIX M UHBIX YOEKJACHUSAX U YaCTHOU KM3HH, a TAKXKE O €ro WICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHMSIX MM ero mpodcoro3Hoi naeareiabHocTu. [laker aHKeTHO -
OuorpaguuecKkux M XapaKTepH3yIOUIMX MaTepuasioB (namee «JluyHoe 1emo») COTpynHUKA
dbopmupyercs B «JInuHOe €0y mocie u3gaHus MpuKasa o ero nprueme Ha padboty. «JInuHoe nenox»
00513aTENIbHO COJCPKHUT JIMUHYIO KapTouky (popmbl T2, a Takke MOXKET COAEpkaTb JOKYMEHTHI,
coJieprKalle MepCcoHalbHbIE aHHbIE COTPYIHHKA, B MOPAIKE, OTpa)karolieM Mpolecc npueMa Ha
paboTy: 3asBIEHHE COTpyIHUKAa O MpueMe Ha pabdoTy; pe3roMe; pe3yabTaT MEAULUHCKOTO
o0cre1oBaHUS Ha MPEAMET TOAHOCTH K OCYIIECTBICHUIO TPYIOBBIX 00sI3aHHOCTEMN; KOMUS IIpHUKa3a
0 TpueMe Ha paboTy; pacHucKa COTPYAHHKAa 00 O3HAKOMJICHHH C JIOKyMEHTaMH OpraHU3aIluH,
YCTaHABIMBAIOIIUMHU TMOPSAIOK OOpabOTKU MEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 ero
npaBax M OOS3aHHOCTSAX B OITOW 00JAcTH; pacmucKka COTpyJHHKAa 00 O3HAKOMIICHHH €ro C
JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMH OpraHU3allUu.

Bce mokymeHThl XpaHsTcs B (ainax, ¢aiiel comaepkarcs B Mamkax B ain(paBHUTHOM
nopsiake (aMuIHii COTPYIHUKOB.

IIpu 3ano/iHeHUH JUYHOH KapTOYKH T2 HCNOIB3YIOTCA CIeAYIOIIMe JOKYMEHThI:

* MACTIOPT;

* TPYAOBasi KHUKKa,

- BOGHHBIN OHIIET;

* IOKYMEHTHI 00 00pa30BaHUU.

«JlnuHoe 1enoy MonoaHsAETCS Ha MPOTSHKEHUHU BCEH TPYJOBOM NEATEIBHOCTH COTPYIHUKA
B JJaHHOW opraHu3aiuu. V3MeHeHus, BHOCUMbIE B KapTOouKy T2, HOJKHBI OBITh MOATBEPIKIACHBI
COOTBETCTBYIOIIUMH  JIOKYMEHTaMH  (HampuMep, KONHUS  CBUJICTENbCTBA O  Opake).
Crieruanuct no KaJpoBoil paboTe, OTBETCTBEHHBIN 3a JOKYMEHTAI[MOHHOE oOecrieueHne KaapoBoi
NeSITeTbHOCTH, MPHUHAMAET OT TMPUHUMAEeMOro Ha paboTy COTPYIHWKA IOKYMEHTHI, IMPOBEPSET
NOJHOTY UX 3aloJIHEHUs] M TPaBWIBHOCTh YKa3bIBa€MbIX CBEICHUH B COOTBETCTBUHU C
NpeIbSIBICHHBIME  JOKyMeHTamMH. [Ipu  00paboTke TMepCOHANbHBIX JAaHHBIX COTPYIHUKOB
pabotonarens B Juue ['eHepaabHOro AMPEKTOpa BIIpaBe ONPENENsATh CIOCOO0bl 00pabOTKH,
JOKYMEHTHPOBAHUS, XpAaHEHUSI U 3aIlUTHl MEPCOHABHBIX JaHHBIX COTPYAHHMKOB LleHTpa Ha 0aze
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHIA.

CoTrpyanuk 00s13aH:

- mepemaBaTth  paboOTOJATENI0 WM  €ro  MPEICTaBUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKyMEHTUPOBAHHBIX TMEPCOHANBHBIX JIaHHBIX, COCTaB KOTOphIX YycTaHoBieH TK P®;
- CBOEBPEMEHHO CO00IaTh paboTOAATENI0 00 U3MEHEHUU CBOUX MEPCOHATBHBIX JAaHHBIX.

CoTpyaHHK UMeeT MPaBo Ha:

- TOJHYIO HH(OPMAIMI0O O CBOMX IE€PCOHAJBHBIX JAaHHBIX W 00pabOTKe ATUX JaHHBIX;
- cBOOOAHBIA OECIUIaTHBIM JOCTYNl K CBOMM II€PCOHAJIbHBIM JIaHHBIM, BKJIIOYash MpaBO Ha
NOJydeHHue KOMUN Jr000M 3amucH, cojeprkalleil nmepcoHajlbHbIe JaHHBIE COTpyAHUKA. JlocTym k
OTHOCAIIHUMCA K HEMY MCIUIMHCKUM JJAHHBIM C ITOMOIIBIO MECAUIIMHCKOI'O CIICHHUAJINCTA 110 CBOEMY
BBIOODY;

- Tpe60BaHI/Ie 00 HCKIIOYEHUH WU HCITPABJICHUKW HEBCPHBIX HJIM HEIIOJHBIX TCPCOHAIBHBIX
JTAHHBIX, a TaKXKe JaHHBIX, 00paboTaHHBIX C HapylleHHeM TpeboBanuii. [Ipu oTkaze paboronaTens
HUCKIIIOYUTh WKW HUCHPABUTH ICPCOHAJIBHBIC IOAHHBIC COTPYAHHWKA OH HMCECT IIpaBO 3adBHUTH B
NUCbMEHHOU (hopMe paboTOAaTENI0 O CBOEM HECOINIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHUEM
TaKOI'0 HECOIJIACHsL.



4. JlocTynl K ePCOHAIBHBIM JJAHHBIM
IlepcoHanbHble AaHHBIE TOOPOBOJBHO IEPENAIOTCS COTPYAHUKOM HEMOCPEACTBEHHO
JIepIKaTeIi0 3TUX JAHHBIX M MOTpeOuTeNnsM BHYTpU LIeHTpa MCKIIOUUTENbHO Uil 0OpabOTKU U
UCIIOJIb30BaHUs B paborTe.

1. Brewmnuii docmyn. K 4ucimy MaccoBBIX TOTpEOUTENEH NEepCcOHAIbHBIX NaHHBIX BHE lleHTpa
MO>KHO OTHECTH TOCY/IapCTBEHHBIC U HETOCYIapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- MPABOOXPAHUTEILHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbIE€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIIMAIIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- OJPA3/ICIICHHS] MyHUIIUTIAIBHBIX OPTaHOB YIIPaBJICHUSI.

2. Buympennuii docmyn. Buytpu Llentpa x paspsiay notpedurtenei nepcoHalbHbIX JaHHBIX
OTHOCSITCS] COTPYAHHUKHU (PYHKIIMOHATIBHBIX CTPYKTYPHBIX MOpPa3ieJIeHHi, KOTOPHIM 3TH JIaHHBIC
HEOOXOIUMBI TSI BRITIOJTHEHUS JIOJDKHOCTHBIX 00SI3aHHOCTEH:

- 3amectutensb ['eHepanbHOrO JUPEKTOPA;

- JIUPEKTOp aBTOMKOJIbI «JIunep — J(B»;

- CHEIMAJIUCT MO KaJapoBoil paboTe;

- OyxranTep — Kaccup.

B kampoBoMm cekTope XpaHSATCS JUYHBIE KAapTOYKU COTPYIAHHKOB, pPaOOTAIOIIUX B
HacTosmee BpeMs. JlJIss 3TOT0 HCIONB3YIOTCS CIEUAIBHO 000pYIOBaHHBIC MIKA(bl WA CEHQHBI,
KOTOpBIE 3amuparoTcs. JIudyHble KapTOukKM pacmoiiaralorcs B aidaBuTHoM mopsake. [locme
YBOJILHEHUS JJOKYMEHTBI IO IMTYHOMY COCTABY NIEPEIAIOTCS Ha XPAHCHHUE B aPXHB.

5. Ilepenaya nepcoHANbLHBIX JAHHBIX

[Ipn nepenave mepcoHanIbHBIX JaHHBIX COTPYAHHKA pabOTONATENb JOJDKEH COOII0AaTh
cleAyrome TpeOoBaHus:
1. Ilepedaua snewinemy nompebumenio.
- Ilepemaua mepCcOHANBHBIX JAHHBIX OT JepKaTells WM €ro MpeJCTaBUTeNell BHEIIHEMY
HNOTPEOUTENI0 MOXKET JIOMYCKATbCd B MUHUMAIbHBIX 00BbE€Max W TOJBKO B LEJISX BBIIOJHEHUS
3a/1a4, COOTBETCTBYIOIINX O0BEKTUBHOM MPUYMHE COOpa STUX TAHHBIX.
- Ilpu nepenade mnepcoHANbHBIX JaHHBIX COTPYAHHMKA MOTpeOUTENsM (B TOM 4HCIE U B
KOMMEpUYECKUX IIensax) 3a mpeaensl LleHTpa pabGoTtomarens He MOJDKEH COOOIIATh 3TU JaHHBIE
TpeTbell CTOpOHE 0e3 MMCbMEHHOI'O COTJIacHsl COTPYIHUKA, 3a UCKIIOYEHHEM CIIydaeB, KOrJa 3TO
HE00XO0/IMMO B IEISAX MPEAYPEkKACHUS YIPO3bl XKU3HU U 3T0POBBIO COTPYIHUKA.
- OTBeThl Ha MpaBOMEPHBIE MUCHMEHHBIC 3aNPOCH APYTUX (UPM, YUPEKICHUN U OpTraHHU3aIUl
JIAl0TCA ¢ paspeleHus [ eHepaqbHOro TUPEKTOpa U TOJIBKO B MUCHMEHHON (popMe U B TOM 00beME,
KOTOPBIN MTO3BOJISIET HE pa3TiianiaTh U3UITHUN 00bEeM MTEPCOHAIBHBIX CBEICHUH.
- He momyckaercs oTBe4aTh Ha BOMPOCHI, CBA3aHHBIE C TIepeadell nepcoHaabHON nH(popMauu mo
Teneony Ui gaxcy.
- CaeneHus nepeaaroTcs B MICBbMEHHON (opMe U TOIDKHBI UMETh TPU( KOH(PUACHIINATHHOCTH.
- Ilo BO3MOXHOCTH MEPCOHATILHBIE JJAHHBIE 00E3TNUUBAIOTCS.

2. Hepe()aqa BHYMPEHHEMY nompe6umeﬂi0.
- Pa6OTOIlaTeJ'IL BIIpaBC pa3pCuiaTb MAOCTYyIl K IICPCOHAJIBHBIM JAaHHBIM COTPYAHUKOB TOJIBKO
CIICHUAJIBHO YITOJTHOMOYCHHBIM JIMIaM, IEPECUYNCIICHHBIM B n.2 rn.4.




- HOTp€6I/ITeJII/I MNEPCOHAJIBHBIX HNAHHBIX OOJDKHBI MOANHCATH 00513aTENBCTBO O HCpas3rjialliCHUN
NEPCOHATTBHBIX TaHHBIX COTPYAHHUKOB.

6. 3ammTa NepCcoHaANbLHBIX JaAHHBIX

[Ton yrpo30ii WM OMACHOCTBIO YTPAThl NMEPCOHAIBHBIX JTAHHBIX MOHHUMACTCS CIUHHYHOE
WIH KOMIUIGKCHOE, pealbHOC WM TMOTCHIUATbHOE, AaKTHBHOE WM IACCUBHOE IMPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHENIHMX WJIM BHYTPCHHHUX HMCTOYHHKOB YIPO3BI CO37aBaTh
HEOJAroNpUATHBIE COOBITUS, OKa3bIBaTh JIECTAOMIU3UPYIONIEE BO3JICHCTBHE HA 3alIUINAEMYIO
nHpopMaIuro.

Puck yrpossl nr00biM HWHODOPMAMOHHBIM pECypcaM CO3/al0T CTUXUHHBIC OEACTBUS,
AKCTPEMAIIbHBIC CUTYAIUH, TEPPOPUCTUUYCCKHE JICHCTBUS, aBAPUU TEXHUYCCKUX CPEJICTB U JIMHHH
CBsI3H, JIpyTrUe OOBEKTUBHBIE 00OCTOATENILCTBA, 4 TAK)KE 3aMHTEPECOBAHHBIC H HE3aUHTCPECOBAHHBIC
B BO3HHUKHOBEHUH YTPO3bI JIHIIA.

3amuTa MepPCOHANBHBIX JAaHHBIX MPEACTaBISET COO0M KECTKO periaMeHTHPOBAHHBIA U
JMHAMUYECKH TEXHOJIOTMMECKUN TpolecC, NPEAYNPEKIAONIMA HapylIeHHe JIOCTYIHOCTH,
[[EJIOCTHOCTH, JTOCTOBEPHOCTH M KOH(MHUICHIIMAIHLHOCTUA TIEPCOHAIBHBIX JaHHBIX M, B KOHCYHOM
cdere, OOECIECUMBAIONIMK JOCTATOYHO HAACKHYI O€30MacHOCTh HH(GOpMAIMU B TpoIecce
YIIPaBICHYESCKON U TIPOU3BOACTBCHHOM JCATEILHOCTH KOMITAHHH.

1. «Buympennssa sawumay

OCHOBHBIM BMHOBHHUKOM HECAaHKIIMOHHUPOBAHHOTO JOCTYIMa K MEPCOHAIBbHBIM JaHHBIM
ABJISICTCSl, Kak MpaBWJIO, TIEPCOHAN, paboTaronuii C JOKyMeHTaMd U 0a3aMu JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOH(QHUACHUIUATBHBIM CBEICHUSM, TOKYMEHTaMU M Oa3zaMu
JAHHBIX BXOJWT B YHCJIO OCHOBHBIX HAIIPABJICHUW OPTaHW3AI[MOHHOHN 3aIUTHl HHPOPMAIUH H
npeIHa3HayeHa Jisl pa3rpaHUyeHHs TOJTHOMOYUN PYKOBOAUTESIMH U CIIEUATHCTaAMU KOMIIAHHUH.

Jlna 3auumol nepcoraIbHbIX OAHHbIX COMPYOHUKOE HE0OX00UMO coONI00amb psao Mep.

- OTpaHHWYCHUE W PETrJIaMEHTAIIHSI COCTaBa COTPYAHUKOB, (YHKIIMOHAIBHBIC 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUACHIINATHHBIX 3HAHHIA,

- CcTporoe u3duparenbHOe 1 000CHOBAaHHOE pacIipe/ieieHe TOKYMEHTOB U HH(POPMAIIUH MEKIY
COTPYIHUKAMU;

- pamnMoHAIBHOE pa3MelIeHUue pad0INX MECT COTPYAHHKOB, PU KOTOPOM UCKITIOYATIOCH OBI
OECKOHTPOIBLHOE HCIOJIb30BaHUE 3alUIIaeMOil HHpOpMaIIHH;

- 3HAHWE COTPYTHUKAMHU TPEOOBAHWI HOPMATUBHO — METOIMICCKUX TJOKYMEHTOB TI0 3alTUTE
uH(pOpPMaIIUU U COXPAaHEHUH TalHBI,

- HaJIMYUE HEOOXOAMMBIX YCIIOBUH B IOMEIICHHUH JUTsl pAaOOTHI ¢ KOH(PHUICHIIHATLHBIMA
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- ompejeNieHUe W perilaMeHTAIHsI COCTaBa COTPYAHUKOB, UMEIOIIUX MPaBO JOCTyMa (BX0/1a) B
MOMEII[EHUE, B KOTOPOM HAXOAUTCS BHIUUCIUTENbHAS TEXHUKA;

- OpraHm3aIys MopsaKa YHUUITOXKCHIS HHpOpMaInm;

- CBOEBPEMEHHOE BBISBIEHUE HApPYIIEHUsI TPEOOBAHHI pa3peluTeIbHON CHCTEMBI I0CTYIa
COTPYJTHUKAMH TIOJIpa3/ICIICHUS;

- BOCTIHTATeIbHAs U pa3bsiCHUTENbHAs paboTa ¢ COTPYTHUKAMU TOIpa3AeNieHust 1o
MPEIyNPEkKACHUIO YTPAThI LIEHHBIX CBEACHUI MPH paboTe ¢ KOHPHUACHIIMATHHBIMU JOKYMEHTAMH;
- HEe JIONyCKaeTcs BbIIada JIMYHBIX JIeJ COTPYAHUKOB Ha pabodune MecTa pykoBoguTeei. JInaasie
JieJia MOTYT BhIaBaThCs Ha paboure MecTa ToIbKo [ eHepanbHOMY TUPEKTOPY, U B
UCKITIOYUTENILHBIX CIIyYasx, 10 MTIChbMEHHOMY pa3penieHuio [ eHepalbHOTO TUPEKTOPA,
PYKOBOIMTEIO CTPYKTYPHOTO TIOIpa3AeTIeHUS;

- TIEPCOHATBHBIC KOMITBIOTEPHI, Ha KOTOPBIX COJCPKATCS MePCOHATBHBIC JaHHBIC, IOJDKHBI OBITH
3aIUIICHBI TAPOJISIMHA JJOCTYTIA.

2. «Brewmnsaa sawumay
JUis  3ammThl  KOHQUIACHIMAIBLHOW WH(POpPMAIIMK  CO3MAIOTCS  IeJICHAIIPABIICHHBIC
HEONAronpusITHBIE YCIOBUS W TPYAHOIPEOJOTUMBIC TMPENSATCTBUS Ui JIUIA, MBITAIOLIETOCT




COBEpIINTh HECAHKIIMOHUPOBAHHBINA JOCTYI W OBiajneHue uHopmanwmein. llensio u pesynbraTrom
HECaHKIIMOHMPOBAHHOIO JOCTyNMa K HH(OPMALIMOHHBIM pecypcaM MOXET OBITb HE TOJbKO
OBJIaJICHUE IICHHBIMHU CBEICHUSMHU U WX HCIIOJIb30BAHME, HO U UX BUJIOM3MEHEHUE, YHUYTOXKCHUE,
BHECEHHE BHUpYCa, MOAMEHa, QanbcuduKays CcoJepKaHUs PEKBU3UTOB JOKYMEHTa U p.
[Ton mMOCTOPOHHMM JUIIOM [OHHMMAeTCs JII00O€ JIMI0, HE MMEIOIIee HEeMOCPEICTBEHHOTO
OTHOUICHUSI K JESATEIbHOCTH KOMIIAHUH, IOCETHTENH, COTPYAHHUKH JIPYTUX OpPraHU3aIMOHHBIX
CTPYKTYP.

[TocTopoHHue nuIla HE AOKHBI 3HATH pacnpeneneHne QyHKIuii, paboune Ipouecchl, TEXHOIOTHIO
COCTaBJICHUS, OQOPMIICHUS, BEACHUS M XPAaHEHUS JOKYMEHTOB, A€l U Pabo4YMxX MaTepuaioB B
OTJIeNie MepCcoHaIa.

s 3auumel nepcoHaIbHLIX OAHHBIX COMPYOHUKOB HEOOX00UMO cob00ams pso mep:

- IOPSAJIOK IIpHUeMa, Y4eTa U KOHTPOJISI IeATEIbHOCTH ITOCETUTEIEH;

- IPOIIYCKHOM PEKUM KOMITAHWH;

- IOPSJIOK OXPaHbI TEPPUTOPUH, 3[JAHUI, TOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIKTe MH(OPMAIMH TPU UHTEPBHIOUPOBAHUH U COOECEIOBAHMSIX.

7. OTBETCTBEHHOCTH 32 pa3rjaleHue KOHPUACHUHMAJIbHOH HH(MOPMALMH, CBA3AHHOH C
NEePCOHAIbHBIMH TaHHBIMH

[lepconanbHass OTBETCTBEHHOCTh — OJHO M3 TJaBHBIX TpeOOBaHUM K OpraHu3aluu
(YHKLIMOHUPOBAHUS CUCTEMbI 3aIllUThl NEPCOHANBbHON HHpOpPMALUU U O00S3aTENBHOE YCIOBUE
obecrnieueHus 3HHEKTHBHOCTH ITOH CHCTEMBI.

I'eHepanbHbIl JUPEKTOp, pa3pelIaloluil JOCTYH COTPYIHUKA K KOH(UICHLUAIBHOMY
JIOKYMEHTY, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelICHue.

Kaxnpiit corpynuuk LlenTpa, nmomydaroumii st paboTbl KOH(DUIEHIUANBHBIN JOKYMEHT,
HECeT EIUHOJIMYHYI0 OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCHTEISI W KOH(QUIACHIMAIBHOCTH
uHpopmanuu.
Hapymienne ycTaHOBIEHHOTO 3aKOHOM Iopsaka cOOpa, XpaHEHUs, HCHOJIb30BAHUSA WU
pacmpocTpaHeHust HHPOPMAIMHU O TpakJaHax (IepCOHANBHBIX JaHHBIX) BJICYET JAUCIUILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXXIAHCKO—IIPABOBYI0 WM YrOJOBHYIO OTBETCTBEHHOCTb TpaXkIaH H
FOPUINYECKHX JIMII.



